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     DIRECT BILLING AGREEMENT
Please Complete and Return at Least Two Months Prior to Arrival at Hotel

Company, Organization, Individual Responsible for Payment (“Applicant”):

  Name: ___________________________________________________ Contact: __________________________________________

  Address: ___________________________________________________________________________________________________

  City: ___________________________________________________________ State: ___________________ Zip: ______________

  Type of Business: __________________________________ Phone: _________________________ Fax: _____________________

  Billing Address (if different ): __________________________________________________________________________________

  City: ___________________________________________________________ State: ___________________ Zip: ______________

  Attention: __________________________________________________________________________________________________

Hotel Credit References:  (References must have date of last stay).


Hotel


Address




Telephone #


Function Date

1. _______________________________________________________________________________________________________

2. _______________________________________________________________________________________________________

3. _______________________________________________________________________________________________________

Bank Reference: 

  Name of Bank: ___________________________________________________ Phone Number: _____________________________

  Branch: _________________________________________________________ Account Number ____________________________

  Contact Name: ___________________________________________________ Contact Phone Number: _______________________

Name of Person/s Authorized to Approve Direct Billing and Make Reservations:

  1.    ________________________________________________    2.  ___________________________________________________

  3.    ________________________________________________    4.  ___________________________________________________

Please be advised that only the persons listed above will be accepted as authorized signatures to approve direct billing charges and make direct billing reservations for Banquet or Group billing.  It is your company’s responsibility to notify the Hotel in writing of any additions or deletions to this list.

Charges Permitted to Be Billed to Company



___ All


___ Room and Tax Only

___ Room/Tax and Incidentals
___ Function Charges





( Individual Pays Own Incidental Charges )

If you think your organization qualifies for exemption of State Sales Taxes, please attach a copy of the State Tax Exempt Certificate 

and enter your sales tax exemption number here: ______________________________________________

(Note:  State of Arizona prohibits any organization or individual to be exempt from hotel occupancy tax)
Terms and Conditions:  Direct billing privileges only apply to those Hotels listed in the attached exhibit to this Agreement. Applicant agrees that accounts are payable in full upon receipt of invoice or statement.  Accounts not paid within 30 days are subject to late charges (1 ½% per month or the highest rate permitted by law).  Applicant agrees a past due account is considered a breach of this Agreement and may result in (1) suspension of billing privileges until account is settled in full, (2) Applicant’s entire outstanding balance becoming due and payable (as well as all costs of collection, including reasonable attorney’s fees) and/or (3) termination of this Agreement.   Notwithstanding the foregoing, we reserve the right, in our sole discretion, to terminate this Agreement, with or without cause, at any time upon written notice to Applicant.  Applicant hereby waives all rights of exemption as to personal property under the laws of the state where the Hotel is located.  If there is a specific conflict between the terms and conditions of the Direct Billing Agreement and the terms and conditions of any Group Event Agreement, Catering Contract, Banquet Event Order or other similar document between the Hotel and Applicant, the terms of this Direct Billing Agreement shall control.  
Signature of Applicant: Only Owner, President, Treasurer, Controller, Managing Member or General Partner, as may be applicable, may sign for Partnerships, Corporations or other Business Organization if they are authorized to do so.  
Applicant hereby understands and agrees that, if this request is approved and services are allowed, Applicant will be bound by the terms and conditions listed above. 

Name of Applicant: _____________________________
Signature:  ____________________________________
Printed Name and Title:  _________________________
Date ________________________________ 

Personal Guaranty:
I hereby understand and agree that, if this request is approved and services are allowed, I will be personally bound by the terms and conditions listed above and, if Applicant defaults in payment, I will be secondarily liable for any and all charges incurred under this Agreement.

Signature: _____________________________________
Printed Name: ___________________________________

Date: __________________________________________

Exhibit to Direct Billing Agreement

	Hotel Name
	Address
	City
	State
	Zip

	Harbor House at Pier 21
	No. 28 Pier 21
	Galveston
	TX
	77550

	Hotel Galvez & Spa a Wyndham Grand Hotel
	2024 Seawall Blvd.
	Galveston
	TX
	77550

	The Mills House - Wyndham Grand Hotel
	115  Meeting Street
	Charleston
	SC
	29401

	The Tremont House - a Wyndham Grand Hotel
	2300 Ships Mechanic Row
	Galveston
	TX
	77550

	The Whitney - A Wyndham Hotel
	610 Poydras Street
	New Orleans
	LA
	70130

	Westwood Look - Wyndham Grand Resort and Spa
	245 East Ina Road
	Tucson
	AZ
	85704

	Wyndham Atlanta Galleria
	6345 Powers Ferry Road, NW
	Atlanta
	GA
	30339

	Wyndham Boston Beacon Hill
	5 Blossom Street
	Boston
	MA
	02114

	Wyndham Cleveland at Playhouse Square
	1260 Euclid Avenue
	Cleveland
	OH
	44115

	Wyndham Dallas Suites - Park Central
	7800 Alpha Road
	Dallas
	TX
	75240

	Wyndham Garden Chinatown
	93 Bowery
	New York
	NY
	10002

	Wyndham Grand Chicago Riverfront
	71 E. Wacker Drive
	Chicago
	IL
	60601

	Wyndham Grand Orlando Resort Bonnet Creek
	14651 Chelonia Parkway
	Orlando
	FL
	32821

	Wyndham Grand Pittsburgh Downtown
	600 Commonweath Place
	Pittsburgh
	PA
	15222

	Wyndham Grand Rio Mar Beach Resort & Spa
	6000 Rio Mar Boulevard
	Rio Grande, Puerto Rico
	 
	00745-6100

	Wyndham Hamiton Park Hotel & Conference Center
	175 Park Avenue
	Florham Park
	NJ
	07932

	Wyndham Houston Medical Center
	6800 Main Street
	Houston
	TX
	77030

	Wyndham Houston West Energy Corridor
	14703 Park Row Boulevard
	Houston
	TX
	77079

	Wyndham Irvine - Orange County Airport
	17941 Von Karman Avenue
	Irvine
	CA
	92691

	Wyndham Midtown 45
	205 Eat 45th Street
	New York
	NY
	10017

	Wyndham Nassau Resort & Crysal Palace Casino
	P.O. Box  N-8306
	Nassau, Bahamas
	 
	 

	Wyndham New Orleans - French Quarter
	124 Royal Street
	New Orleans
	LA
	70130

	Wyndham Orlando Resort International Drive
	8001 International Drive
	Orlando
	FL
	32819

	Wyndham Peachtree Conference Center
	2443 Highway 54 W
	Peachtree City
	GA
	30269

	Wyndham Philadelphia Historic District
	400 Arch Street
	Philadelphia
	PA
	19106

	Wyndham Pittsburgh University Center
	100 Lytton Avenue
	Pittsburgh
	PA
	15213

	Wyndham San Diego Bayside
	1355 N. Harbor Drive
	San Diego
	CA
	92101

	Wyndham Santa Monica at the Pier
	120 Colorado Avenue
	Santa Monica
	CA
	 

	Wyndham Virginia Crossing Conference Center
	1000 Virginia Center Parkaway
	Glenn Allen
	VA
	23059

	Hawthorn Suites by Wyndham Charlotte-Coliseum
	5840 West Park Drive
	Charlotte
	NC
	28217

	Hawthorn Suites by Wyndham Charlotte-Coliseum
	5840 West Park Drive
	Charlotte
	NC
	28217

	Hawthorn Suites by Wyndham Chicago - Hoffman Estates
	2875 Greenspoint Parkway
	Hoffman Estates
	IL
	60169

	Hawthorn Suites by Wyndham Chicago-Schaumburg
	1200 East Bank Drive
	Schaumburg
	IL
	60173

	Hawthorn Suites by Wyndham Cincinnati Blue Ash
	10665 Techwoods Circle
	Blue Ash
	OH
	45242

	Hawthorn Suites by Wyndham Dallas Park Central
	7880 Alpha Road
	Dallas
	TX
	75240

	Hawthorn Suites by Wyndham Denver Tech Center
	6780 South Galena Street
	Centennial
	CO
	80112

	Hawthorn Suites by Wyndham Detriot Auburn Hills
	1650 N Opdyke Road
	Auburn Hills
	MI
	48326

	Hawthorn Suites by Wyndham Detroit Farmington Hills
	37555 Hills Tech Drive
	Farmington Hills
	MI
	48331

	Hawthorn Suites by Wyndham Greensboro
	7623 Thorndike Road
	Greensboro
	NC
	27409

	Hawthorn Suites by Wyndham Hartford-Meriden
	1151 East Main Street
	Meriden
	CT
	06450

	Hawthorn Suites by Wyndham Louisville
	11762 Commonwealth Drive
	Louisville
	KY
	40299

	Hawthorn Suites by Wyndham Northbrook-Wheeling
	800 Capital Drive
	Wheeling
	IL
	60090

	Hawthorn Suites by Wyndham Omaha
	360 S 108th Avenue
	Omaha
	NE
	68154

	Hawthorn Suites by Wyndham Orlando Altamonte Springs
	644 Raymond Avenue
	Altamonte Springs
	FL
	32701

	Hawthorn Suites by Wyndham Raleigh
	1020 Buck Jones Road
	Raleigh
	NC
	270606

	Hawthorn Suites by Wyndham Salt Lake City - Fort Union
	6990 South Park Centre Drive
	Salt Lake City
	UT
	84121

	TRYP NYC Times Square South
	345 West 35th Street
	New York
	NY
	10001

	TRYP Quebec Hotel Pur
	395 de la Couronne Street
	Quebec, QC
	 
	Canada
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